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Continuing Competency: Tips of the Month

As part of our Continuing Competency Program, registered
Occupational Therapists in Nova Scotia are required to have a current
resume or curriculum vitae included in their Portfolio. Below are some
tips on creating a great resume and some web links to help you out!

1. Information should be ordered according to importance:

a. List your contact information first

b. List your most recent position(s)

c. lIdentify and list the most important skills/abilities

d. List other important qualities needed for the position
2. Resumes should generally not be longer than two pages

3. CVsare typically longer than resumes and often follow a set
format dictated by outside organizations

4. Allow adequate white space to ensure your resume/CV is easy
to read

5. Have someone else proofread your resume for spelling,
grammar & flow

6. Update your resume/CV annually as you work on your
professional development plan

Web Links for resume writing tips:

http://www.dailywritingtips.com/resume-writing-tips/
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